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Introduction

Our school is committed to ensuring the health, safety, and well-being of all pupils, staff, and visitors. This policy outlines the procedures for providing first aid in the event of illness or injury. 
Pupils should be safe in school, boarding houses and when undertaking out of school activities and the risk management should be proportionate to the activity.
This policy considers:

In accordance with the Health and Safety (First-Aid) Regulations 1981 and Department for Education guidance, it is the responsibility of the school to ensure adequate and appropriate first aid equipment, facilities and trained personnel, informed by a first aid needs assessment:
· https://www.hse.gov.uk/legislation/hswa.htm
· https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools 
· https://www.gov.uk/government/publications/first-aid-in-schools
· https://www.gov.uk/government/publications/boarding-schools-national-minimum-standards

Roles and Responsibilities
· Senior Management Team: Ensure that the policy is implemented effectively and that staff are trained to support pupils with first aid. They oversee the implementation of the policy and ensure that staff are aware of their responsibilities and that enough staff are trained to administer first aid within the school setting and off site.
· School/Boarding Staff: All staff who have undertaken First Aid training may be called upon to give first aid when the BHS is closed. This includes sports staff who take pupils to away matches/games and will provide first aid as necessary.
· Parents/carers: Provide consent for first aid, medication, including over the counter, and emergency care (if required) prior to enrolment at Buckswood School. This includes the school seeking medical advice offsite as deemed appropriate by the School Nurse.
· Pupils and consent: Young people aged 16 and 17 are presumed to have capacity to consent to their own medical treatment unless there is significant evidence otherwise. Pupils under 16 may consent where they are assessed as Gillick competent.
· Healthcare Professionals on site: Provide guidance and support in school for first aid. Whilst they provide the majority of first aid the sports departments also provide first aid as necessary. They also assist with GP, Dental and Hospital appointments, including emergency appointments. Parents/carers are informed by BHS staff. BHS is open from 08:30 – 16:45 Monday – Friday.
· Health and Safety Lead: Provides guidance and support with risk assessments for offsite activities and trips. They also ensure that the site is fit for purpose. Responsible for reporting RIDDOR: https://www.hse.gov.uk/riddor/reporting/index.htm

First Aid Personnel
· First Aid Coordinator: The designated staff member responsible for overseeing first aid provision. They will undertake and review a first aid needs assessment to establish adequate and appropriate equipment, facilities and personnel, taking account of the number of pupils and staff, site risks, boarding and out of hours cover, staff absences and offsite activities.
· Trained First Aiders: Staff members who have completed appropriate first aid training delivered by a competent provider and who hold a valid first aid certificate. Relevant staff will also receive additional training for the emergency management of asthma, allergies and anaphylaxis.
· All pupil facing staff: To undertake First Aid awareness training on Educare to support pupils, including on school trips. This awareness training does not replace a recognised first aid qualification where one is required by the first aid needs assessment.
First Aid Equipment
· First Aid Kits: Buckswood Health Service is responsible for maintaining the First Aid Kits and keeps a spreadsheet for expiry dates of equipment. The kits are checked at least termly and after use, with additional checks as identified by the first aid needs assessment. First Aid Kits are provided for all trips but do not contain any medications. The kits are specific to the areas they are in, such as, catering will contain Blue Plasters.
· Automated External Defibrillator (AED): Available on-site and maintained regularly. The cabinet also houses an emergency salbutamol inhaler with a spacer and spare adrenaline auto-injector(s) for emergency use in accordance with the School's relevant asthma and Allergy and Anaphylaxis Safety procedures. All staff, including boarding staff have access when the BHS is closed.
· Locations: Located in key areas around the school, including classrooms, offices and the boarding houses. The Sports Department and Football Academy have a large First Aid Kit each that they will take on away fixtures. All school transport vehicles contain kits. 
All staff are responsible for informing the BHS if a First Aid Kit is out of stock.

Procedures for Administering First Aid
· Assessment: The first aider will assess the situation and determine the appropriate response. Never send an unaccompanied injured pupil/staff/visitor to the BHS.
· Treatment: Administer first aid as needed, following training protocols. Any administration of over the counter medication must be undertaken only by authorised staff and in accordance with the School's Safe Storage, Administration and Management of Medicines Policy. In-house referrals can be made to the Physiotherapist on site every Wednesday or to other offsite services with parent/carer permissions. Head injury assessments made are monitored and a return to sport/exercise/PE will be put in place and all relevant staff informed by the School Nurse.
· Emergency Services: Call emergency services if the injury or illness is serious or beyond the scope of first aid.
· Notification: Inform the parents/carers/boarding staff of the pupil involved as soon as possible. Not all injuries need to be reported and the BHS staff will use their professional judgement. All head injuries and serious medical conditions will be reported to parents/carers/boarding staff.
· Out of Hours: Boarding staff are responsible for the overseeing and administering ongoing treatment. If a new issue occurs during their shift they are responsible for taking the appropriate action. Sport staff may also be required to give first aid on away games/matches. Advice can be obtained from NHS 111 helpline available 24/7.
· Spillage of Body Fluids: All spillages of bodily fluids should be cleaned up immediately (wearing PPE), using a Spill Kit if necessary. These should be available on the Boarding Houses and in BHS for school site to access.
Record Keeping
· Incident Reports: Complete an incident report for every first aid treatment administered, detailing the nature of the injury or illness, treatment provided, and any follow-up actions.
· Use of MediTracker: Reporting on MediTracker can be completed by school and boarding staff. Accidents involving pupils around the site is recorded as an Accident on MediTracker. Sports, school and boarding staff can record sporting accidents under Accident>Sporting Injuries on MediTracker.
· Confidentiality: Maintain confidentiality of all medical information.
Training
· Staff Training: Ensure relevant staff receive first aid training appropriate to their role and the first aid needs assessment, and that designated first aiders hold a valid certificate from a competent training provider.
· Refresher Courses: Arrange retraining before first aid certificates expire and provide regular refresher training to maintain skills and keep staff up to date. Annual refresher training is recommended for designated first aiders.
· In-house Training: This will be completed by the School Nurse and include how to record on MediTracker/SIMS appropriately.
· All staff pupil facing: Complete Educare First Aid awareness course.
Monitoring and Review
· Regular Checks: Conduct regular checks of first aid equipment and supplies to ensure they are fully stocked and in good condition.
· Policy Review: Review the first aid policy annually, following any significant incident, and when material changes to staffing, premises or activities indicate that the first aid needs assessment should be reviewed.
Communication
· Policy Awareness: Ensure all staff, pupils, and parents are aware of the first aid policy and procedures.
· Signage: Display clear signage indicating the locations of first aid kits and AEDs.









 


image1.png
i b Vlrjﬂ
AM PARAMY® k




