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All pupils at Buckswood can expect to receive full time appropriately supervised education commensurate with their age and stage of development.
This policy applies to all pupils at Buckswood School.
Supervision of pupils in will include the following: 
· During lesson times. Pupils will never be left unattended in the classroom.
· Between lesson times. Pupils will move from one classroom to the next. Teachers are also moving around the site at this times so are providing supervision to pupils.
· Break times and lunch times. Staff are placed around the site in strategic locations to supervise pupils. 
· Changing for sport. Boarding pupils will change in their boarding houses during the break preceding the sporting activity. The boarding house will be supervised by a duty member of staff at this time. Day pupils will change in the changing room allocated to their gender. Staff will be on duty in the vicinity but for safeguarding reasons will not be in the changing room. They will be fully supervised during this time in a manner that does not infringe their right to privacy and in accordance with the Safeguarding Policy and staff Code of Conduct Policy. 
· Toilet use during lesson times. Pupils will ask to go to the toilet so that the whereabouts of each pupil is known and monitored. Staff will ensure that pupils arrive at and return to the toilets safely. The means by which this is done may vary according to the location of the pupils within the school. In all cases, pupils have a right to privacy whilst in the toilet unless they ask for assistance. This will be provided in accordance with relevant policies including the Safeguarding Policy.   
· Toilet use during break times. Pupils are encouraged to use the toilets at break times to minimise impact on lesson time. It is reasonable to expect pupils to go to and return from the toilet unsupervised at break times. 
· When on school transport

Pupils who are off games 
Where possible, pupils who have a note to excuse them from participating in games lessons, will dress appropriately and go outside to watch. Where this is not possible (due to bad weather or pupil illness), pupils will be provided with full and appropriate supervision within the library. Staff supervising pupils who are off games will check the register to ensure all pupils are accounted for. 
School transport, trips and visits 
All pupils will be supervised at all times on school transport, whether it is when travelling to and from school at the start and end of the academic day, or on educational/sporting trips and visits. During all trips and visits and the level of supervision will be commensurate with the age of the pupils and the nature of the trip or visit, details of which will have been noted on the risk assessment form. 
For further details about supervision during trips (day and residential) and visits (including sporting fixtures) reference should be made to the Educational Visits Policy. 
 Break duties 
Pupils will be supervised during break times as follows: 
• Duty staff are situated at key points around the school and pupils are made aware of their locations.
• Staff on duty must be at their assigned area promptly and remain on duty throughout the break or until relieved by another member of staff. 
• Supervision during break times will be active with staff members circulating around their area of responsibility. 
• If a staff member notices a potential health and safety risk, they are responsible for ensuring pupils are moved from that area immediately and that is reported to the appropriate person eg Health and Safety Officer, grounds department. 
• If a pupil is injured and the injury is minor, another pupil should be sent with the injured pupil to the BHS.  
• If a pupil sustains a major injury, the member of staff should remain with the pupil and summon assistance from other staff within the school. 
• If a member of staff has a planned absence from school, it is their responsibility to arrange for another member of staff to undertake their duty and to make this on the weekly duty list. 
• If a member of staff is ill or has an unplanned last minute absence, the Co-Principals must be notified who will arrange cover for the duty. 
End of Day Supervision 
Pupils in school will be handed into the care of parents or carers at the end of the school day who will collect them from the front of school by the library where a member of the Senior Management is on duty. Pupils taking the school transport home will be supervised boarding transport by the drivers. Boarding pupils will return to their boarding houses to get ready for after school activities and will be supervised by residential staff at this point. Pupils remaining for access time or squads will be supervised by the staff member taking these sessions. 
Early Arrivals 
Day students arriving before the start of the school day are expected to report to the hive until 0845 when teaching staff come on duty. 
Clubs and Activities 
Pupils will be fully supervised by a member of staff or external provider during the club or activity where a register will be taken. 
Impairment of Staff capability to supervise 
Staff should not be under the influence of alcohol or any other substance which may affect their ability to care for and supervise pupils. If staff are taking medication which may affect their ability to supervise pupils adequately, those staff should seek medical advice. These staff will only be able to work with pupils directly if medical advice confirms the medication is unlikely to impair that staff member’s ability to look after pupils properly. If a member of staff finds that he/she is unable to care for and supervise pupils adequately due to sudden illness, it is his/her responsibility to summon assistance from colleagues and/or notify members of the SMT immediately. 
Out of School Events 
For events that take place out of school hours eg Christmas Carol Concert, Sports and Speech Day, a letter will be sent to parents to explain that they will be responsible for their children during these events. Whilst there will be a staff presence at these events and a level of supervision, the parents will retain overall responsibility for their children. Boarding students whose parents are not present will be supervised by the residential staff.
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