	BUCKSWOOD SCHOOL TRIPS & VISITS RISK ASSESSMENT

	Trip/Visit
	
	Date(s)
	

	Year Group(s)
	
	Staff
	

	Activity
	RA03 Overseas Trips
	
	

	No.
	Activity Hazards
	Risks
	Control Measures in place
Remove/Reduce Risks to lowest levels reasonably practicable
	Further action required?
Residual Risks acceptable?

	1
	Country/Countries being visited
	Political instability/unrest
Natural Disasters/Severe weather conditions
Disease/Epidemics etc.
Laws & Regulations
Local Customs & Sensitivities
Vaccination recommendations/requirements
Entry requirements 
	[bookmark: _GoBack]PRE-TRIP – Obtain Information from Foreign & Commonwealth Office (F&CO) Travel Advice Unit for countries under consideration for trip
Political instability/unrest
Natural Disasters/Severe weather conditions
Disease/Epidemics etc.
Laws & Regulations
Local Customs & Sensitivities
Vaccination recommendations/requirements
Entry requirements – Passports/Visas/Residency Permits/School Student Acknowledgement Letter etc.
Other hazards & risks
PRE-TRIP – Consult Tour Operator
Previous experience of School Visits
PRE-TRIP 
Where possible, Trip Leader to carry out PRE-TRIP visit
	FRA – Yes/No
RRA – Yes/No

	2
	Country/Countries being visited
Language barriers
Misunderstandings
	ALL
	Where practicable at least 1 x Staff to speak language of Country/Countries being visited
Obtain services of Interpreter to provide assistance
	FRA – Yes/No
RRA – Yes/No

	3
	Entry into Country/Countries
	Inadequate/Incomplete Documentation
	PRE-TRIP
Identify Entry requirements for Country/Countries being Visited for Staff & Students in Group
Inform Staff/Students/Parents
Staff & Student Passports/Visas etc. to be provided to Trip Leader at least 2 x weeks before departure
Passports/Visas etc. to be held by Trip Leader for duration of Trip
Passports/Visas etc. to be stored in in Hotel etc. safe where appropriate
Copies of Passports/Visas etc. to be held in Trip Log Books carried by Trip Staff & Educational Visits Co-ordinator (EVC) at School
	FRA – Yes/No
RRA – Yes/No

	4
	Insurance
Poor Inadequate Cover
	ALL
	PRE-TRIP
Trip Leader to advise School Finance Manager of Trip Details
Finance Manager to arrange suitable Trip Insurance Cover & provide copy of Insurance Policy to Trip Leader
Copy of Trip Insurance Policy to be held in Trip Log Book
	FRA – Yes/No
RRA – Yes/No



	5
	Medical Emergencies 
	Trip Leader having to make decisions "in loco parentis"
	Trip Leader to ensure parental consent granted to make decisions "in loco parentis" in the event of a medical emergency during the trip 

Trip leader to ensure if travelling within the EU that all eligible members of the Group have a valid European Health Insurance Card (EHIC) to facilitate reciprocal arrangements in the event of a medical emergency

Trip Leader to ensure they have access to suitable & sufficient contingency money - credit card etc. to cover full cost of emergency medical treatment should it be payable immediately 
	FRA – Yes/No
RRA – Yes/No

	6
	Diseases
	Infection etc.
	Trip Leader to:
Identify disease risks & vaccination requirements etc. for the country(s) being visited 
Identify vaccination requirements and/or recommendations for the country(s) being visited
Inform Staff/Students/Parents of disease risks & vaccination requirements/recommendations
Vaccinations to be received at least 30 days before departure
Where any persons decline to be vaccinated the matter MUST be referred to the Co-Principals & EVC
	FRA – Yes/No
RRA – Yes/No

	7
	Staff or Pupil medical conditions & allergies
	Illness on Trip
	Trip Leader to obtain medical & allergy information from Staff, Students & parents before trip takes place

Trip Leader to ensure that staff or students with medical conditions or allergies
Carry suitable & sufficient medicines or treatments for the duration of the trip
They can self-administer any treatments required
Where treatments cannot be self-administered, that staff or other responsible persons are provided with suitable information & training to administer treatments etc.
Carry suitable information on medicines required preferably in the languages of country(s) being visited to prevent issues at points of entry/exit to the countries being visited
	FRA – Yes/No
RRA – Yes/No

	8
	Contaminated Water
	Illness or Infection
	Trip Leader to inform staff & students before, on arrival & during the trip where water considered to be unsafe to:
Not to drink tap water & drink bottled water only
To wash hands before eating, drinking etc.
To carry & use anti-bacterial wipes where necessary
Not to swim in lakes, rivers etc. unless they have been vetted beforehand
	FRA – Yes/No
RRA – Yes/No

	9
	Raw, Uncooked/unclean Food
	Illness or Infection
	Trip Leader to inform staff & students not to eat local food unless prepared & cooked thoroughly

Trip Leader to consider including medication to counter diarrhoea & dehydration in first aid kit
	FRA – Yes/No
RRA – Yes/No

	10
	Animal, Insect, Snake etc. bites or stings
	Illness or Infection
	Trip Leader, where appropriate, to inform staff & students on:
Risk of animal etc. bites or stings & recommended precautions to be taken 
Use of insect repellants & nets
Not to touch domestic or wild animals
Insects, snakes etc, beneath rocks, foliage etc.
	FRA – Yes/No
RRA – Yes/No

	11
	Severe Weather Conditions - Hurricanes, Tornados etc.
	Death, Injury
	Trip Leader to monitor weather conditions in months/weeks/days leading up to trip & review trip continuing as planned based on prevailing conditions & forecasts for duration of the trip
	FRA – Yes/No
RRA – Yes/No

	12
	Exposure to the sun & extreme heat
	Sunburn & sun stroke
Heat exhaustion
Dehydration
	Trip leader to inform staff, students & parents on risks of exposure & precautions to be taken:
To use Sunblock ( Factor 30+) 
To cover up - prevent/reduce skin exposure & duration of exposure
To wear sun hat
Drink plenty of fluids
Eat properly

	FRA – Yes/No
RRA – Yes/No

	13
	Altitude
	Altitude Sickness
	Trip Leader to ensure staff & students:
Have sufficient time to acclimatise to changes in altitude
Persons suffering from the effects of altitude are escorted to a lower altitude by a responsible person
	FRA – Yes/No
RRA – Yes/No

	14
	Local Customs
	Inappropriate behaviour leading to conflict 
	Trip Leader to inform staff & students on local customs etc. 
Risk of causing upset through inappropriate behaviour
Standards of behaviour & conduct expected whilst on the trip & measure to be taken 
	FRA – Yes/No
RRA – Yes/No

	15
	Pedestrian, Road & Traffic hazards
	Accidents & Injury
	Trip Leader to inform staff & students on national/local customs & regulations & potential risks
Driving on right rather than on left as in UK
To look to look in opposite direction than in the UK when crossing the road
Only crossing the road at designated points
	FRA – Yes/No
RRA – Yes/No

	16
	Political Instability
	Civil Unrest
Acts of Terrorism
Assaults, Robbery, Muggings etc.
	Trip Leader to monitor political situation in months/weeks/days leading up to trip & review trip continuing as planned based on prevailing conditions & forecasts for duration of the trip
	FRA – Yes/No
RRA – Yes/No

	17
	Students getting lost or separated from Group


	ALL
	Where appropriate set up Central Meeting Point on-site with member of staff on-duty at all times
Member of Staff at Meeting Point to hold School Trip Phone 
Staff & Students to be informed of Rendezvous/Roll-Call Times at Meeting Point
Staff & Students to be given contact details – School Mobile Phone No. for staff at Meeting Point

Where Students split into Groups, member of staff to remain with each Group, where practicable

Where Students not closely monitored, Students to Buddy Up in Groups of at least 4
Instructed to remain in Buddy Groups at all times inc. when visiting WC
To contact Staff when Buddy goes missing
	FRA – Yes/No
RRA – Yes/No

	18
	Stranger Danger
	Assault etc.
	Students to be advised on actions to be taken when approached by Strangers:
Always be polite
Do not talk to them alone
Do not leave Group with strangers
Do not accept offers of gifts, food, drink etc.
If they feel threatened, raise alarm – Contact Staff/Contact Site Staff
Trip Leader to instruct Students if approached by Strangers to:

	FRA – Yes/No
RRA – Yes/No



